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1. HammeHOBaHMe AMCHMIIIIMHbBI
WNupopmarinoHHble TEXHOJIOTUU B MPOPECCUOHATIBHOMN JAEATENbHOCTU

2. IllepeyeHb MUIAHUPYEMBIX Pe3yJIbTATOB OCBOEHHsI 00pa30BaTeJbHOM
NporpaMMbl (mepe4yeHb KOMIIETEHLIMHM) € YKa3aHHMEM HHIUKATOPOB HX
AOCTHKEHHS U MJIAHUPYEMBIX pPe3yJbTaTOB 00y4YeHHUs MO0 JUCHUILIUHE

Hanpasnenue nonrorosku 38.03.02 «Menemxment». [Ipopuinb « DrHAHCOBBIM

MeHeKkMeHT». Dopma o0yuenusi: ounas 2021 rox npuema

Kon Haumenosanue WHnukaTops! JOCTHXKEHUS Pe3ynbratel 00y4eHus
KOMIIe- KOMIIETEHIINU KOMITETEHIINU (BnageHus, yMEHHS U 3HAHUS),
TEHLIUH COOTHECEHHBIE C
KOMITETEHIMSIMK/MHTUKATOpaMH
JIOCTIKEHUSI

IIKH-3 CrocobHocts  mpumeHsaTh | 1. [Ipumenser meroasl aHamu3a | 1.3HaTh OpraHu3aiuoHHbII
UHCTPYMEHTBI BHYTPEHHEHl M BHEIIHEH cpenbl | HHCTpYMEHTapHi BHE/IPEHUS
NPOrHO3MPOBaHMs, MeETONbl | OM3Heca, ¢ omnpeneleHneM 30H | coBpeMeHHbIX WTTexHomoruii B
TUIAHUPOBAHUS ¥ BBIPAOOTKH | KOHKYPEHTHOIO MpPEHMYIIECTBA | JIEITeNIbHOCTh OpraHu3allni;
YIIPaBJICHYECKUX pelIeHui, | GUpMBbI. 2. Hcnonbzyer | Ymers Pa3zpabatbiBaTh MOIENU U
a  TaKkKe  HCIONb30BaTh | METOJUKH  pacyera  IUIAHOB, | MPOEKTHI BHEJIPEHUS
CIOCcoOBI obecrieueHHst | IPOrpaMM W MPOTHO30B  Ha | coBpeMeHHbIX W T-rexHomoruii B
KOOPJIMHAIIMM M KOHTPOJS | Pa3HBIX YPOBHAX ASKOHOMHKH C | JAEATEIBHOCTH OpraHM3alINY;
JEATENIHOCTH OPraHU3alliy | ONpe/eieHHeM W OlEeHKOW uXx | 2. 3HaTh: METOAbl pa3paboTKH

s¢dextuBHocTH. 3. Pabotaer ¢ | cuctem MIPOIECCHOTO

MNPOTHO3HBIMU JIOKYMEHTAMU U | YIpaBJICHHS OpraHM3aLUH.

IUIaHaMuU OpraHu3aluy, | YMeTb: pa3pabaTblBaTh CHCTEMBI

9KOHOMHYECKOT0 pasBUTHUS | MPOLIECCHOI'O yIIpaBICHH

OTpacily, PEerMoHa M 3KOHOMHKH | OpraHu3alyu.

B LIEJIOM. 3. 3HaTh: MeTOABI ayauTa H
KOHTPOJISI CUCTEMBI MPOLIECCHOTO
YIpaBICHUs] OpraHU3allud  Ha
COOTBETCTBHE TpPEOOBaHUAM H
LIETIEBBIM MOKa3aTeNsIM
OpraHu3aLuu. VYwMmern:
OCYIIECTBIISITh ayUT ¥ KOHTPOIb
CHCTEMBI MPOLIECCHOTO
YIpaBIEeHUs] OpraHU3allid  Ha
COOTBETCTBHE TpPEOOBaHUAM H
LIETIEBBIM MOKa3aTemsIM
OpraHHU3aLIH.

YK-4 CriocobHOCTh HMCHONB30BaTh | 1. Hcnonesyer ocHOBHBIE | 1.3HaTh: COBpPEMEHHBIE
NPHUKIaJHOe MPOrpaMMHOE | METOJABI U CPENCTBa IOTY4eHUs, | HHQOPMAaIMOHHbIE TEXHOJIOTUH
o0ecriedeHre TP PEUICHUH | MPENCTABICHHS, XpaHeHHWs U | oOpabOTKM  JaHHBIX;  YMETh:
podeCcCHOHaIBHBIX 3a1a4 00paboTKH JAHHBIX. 2. | IpUHUMATh pelIeHHe B BBHIOOpE

JemoHcTpupyet BJaJieHHe | NHYOPMALMOHHBIX  TEXHOJIOTHH

npodecCHOHANBHBIMU TTAKETAMHU

MPUKIAAHEIX  TporpamMm. 3.
Bribupaer HEOO0XO0aMMOe
TIPHUKIIATHOE TIpOrpaMMHOE
oOecrieueHre B 3aBUCUMOCTH OT
pemaemoit 3aJa4M. 4.
Hcnone3yer MPUKIAHOE
MporpaMMHOe OOeCIieueHUe IS
penreHus KOHKPETHBIX

HOPUKIIAAHBIX 3a/1a4.

U 00paOOTKY TaHHBIX;

2.3Hatb: COBpPEMEHHOE
COCTOSTHHE IpOrpaMMHOI0
obecrieueHns
npodeccroHaIbHOM obmacrw;
YMeTh: IpaMOTHO HCIIONB30BaTh
NPOrpaMMHBIE  MPOAYKTHl  TIPH
pemieHnn  NpodecCHOHANBHBIX
3ajad;

3.3HaTh: creruKy u
0COOEHHOCTH TPHKJIIAJHBIX
MPOrPaMMHBIX MPOJYKTOB,
HCTIONb3YEMBbIX B




npodeccroHaTbHOM obacTw;
YMeTh: OIICHUTh U ONTUMAJIEHO
BEIOMpAaTh W3  HMMCIOIIUXCS
MPUKIIAIHBIX MPOrPaMMHBIX
MPOTYKTOB porpaMMHOE
obecrieueHue, TIO3BOJISIFOLIIEE
3¢ GEKTHBHO penuTh
TIOCTaBJICHHYIO 33/1a4Y;

4.3HaTh: COBPEMEHHOE
TIPUKJIHOE porpaMMHOE
obecrieueHue. YwMmeTs:
MPUMEHSTh Ha MPaKTHKE
TIPUKIIAHOE porpaMMHOE

obecrieueHne Al pEIISHHs
KOHKDPETHBIX MPUKJIAJHBIX 3a/1a4.

YK-10 CniocobHocTh ocymiecTBiATh | 1. Yerko onmceiBaer coctaB W | 1. 3HAaTh: OCHOBHBIE NPHHIIHIIBI
TIOHCK, KPUTHYECKU | CTPYKTYpy TpeOyeMbIX JaHHBIX | OIMCAHUS COCTaBa U CTPYKTYPHI
aHaJM3UPOBaTh, 0000IIaTh U | ©  HWH(pOPMAIMK,  TPaMOTHO | JaHHBIX M MH(POpMAIMH, a TAKXKe
CHCTEMaTH3HPOBATh peanusyer mporeccsl ux cbopa, | Meronpl €€ 00paboTKu YMeTs:
uH(popmanuo, 00paboTKK M UHTEpIPETAIHH OpraHHM30BHIBAaTh nporecc
UCTIOJIb30BaTh  CUCTeMHBIH | 2.  OOOCHOBBIBa€T CYIIHOCTb | MOWCKA, XpaHEHUs U 00paboTKH
nmoaxonq JJIA peUICHUA MPpOUCXOAAIIET O, BBIABJIACT I/IHq)OpMaLII/II/I, HCIIOJIb3Ys
NIOCTaBJICHHBIX 3a/1a4 3aKOHOMEPHOCTH, NOHMMAET | TEXHUYECKHE CPEICTBA

NPUPOY BapuabeTbHOCTH 2. 3HaTh: COBpPEMEHHbIC NPUEMBI
3. dopmynmupyer  mpu3HaK | 0OOCHOBaHHS CYLTHOCTH
KJ'laCCI/Id)I/IKaI_H/II/I, BBIACIIACT MporucxoadIiero, TCXHOJIOTHHU
COOTBETCTBYIOIINE €My TpYIIBI | aHANH3a, 00001IeHUs "
OIHOPOIHBIX «00BEKTOB», | CHCTeMaTH3allul  HMH(OpPMaIu
UICHTHULIUPYET obmue | YMeTb: NPUMEHUTh Ha MPAaKTHKE
CBOWMCTBAa  DJJIEMEHTOB  JTHX | COBPEMEHHBIE METOABI
IPYMIl, OLEHUBAET MOJHOTY | BBIABJICHUS 3aKOHOMEPHOCTH,
pe3yabTaToB  KIacCU(UKAIMH, | MCIOIb30BaTh COBpPEMCHHBIE
HIOKa3bIBaeT NPHUKIAJHOE | TeXHOJIOTUH aHanM3a,
Ha3Ha4YeHUe KIacCU(PUKAIMOHH | 00OOIICHHS W CHUCTEMAaTH3alUu
BIX TPYIII. nHpopmanum.
4. I'pamortHoO, norun4Ho, | 3. 3HaTh: 3pdexTHBHBIE CIIOCOOBI
apryMeHTHpoBaHO  (opMHpPYeT | MISHTU(UKAIMKA OOLIMX CBOWCTB
COOCTBEHHBIE  CYXICHHS U | DJIEMEHTOB, 00pa3yronmx
oneHku. Otnuyaer (akThl OT | rpynmsl YMeTh: GopMyaHpoBaTh
MHEHMUI, UHTEPIIPETALNM, | IPU3HAK Kiaccudukamm,
OLICHOK U T.A. B PacCy)KACHHAX | BBLIEIATH COOTBETCTBYIOILIHE
JOpYTrux YYaCTHHKOB | €My  TIpYIOIbl  OJHOPOAHBIX
JeSATENbHOCTH. «OOBEKTOBY.
5. AprymentmpoBa HHO u | 4. 3HaTh: CHOCOOBI TPaMOTHO,
JOTMYHO TIPEJCTABIISIET CBOKO | JIOTHYHO, apryMEeHTHPOBAaHHO
TOYKY 3pEHHS MOCPEICTBOM M Ha | (POPMHPOBATH COOCTBEHHBIE
OCHOBE CHCTEMHOT'O OITHCAHHSL. CYKJIEHHS W OLEHKH. YMeTb:
YeTKO OTIMYaTh (akThl  OT
MHEHHUI], MHTEPIIPETALMHI,
OLICHOK M T.[I.
5. 3HaTh: METOINYECKHE
NpUEMBI, TPHUMEHSEMBIE TPH
CHCTEMHOM aHaJlu3e TPOOJIeMBI
WITH 00BeKTa. Ymers:
ApryMEHTHPOBAHHO M JIOTHYHO
NPEICTaBIATE  CBOKO  TOUKY
3peHus

YK-15 CnocobHocts  peneBanTHO | 1. CamocTosiTensHO BblOMpaeT U | 1.3HaTh — Kak chOpPMyIHpPOBATH
penaeMbiM 3ajadaM | MCTOJIb3YeT LU(POBBIE CPEACTBA | MpoOIeMy YMeThb — CHCTEMHO
WCTIONb30BATh OOIIeHNS], OCYIIECTBISIET IOWUCK | ONMHMCATh MPOOIEMHYIO CHTYAIHIO
nH(pOpMaNMOHHBIE PECYPCHl | W/WIM CO3/JaHME KOHTeHTa B | 2.3HaTb - TPUHLIUTIEL

n
nH(pOpMaIOHHOKOMM YHHK

COOTBETCTBHUU C IOCIBIO
B3aPI]VIO,Z[€I7[CTBPI?[, B TOM YHCIJIC

(OpMYIMPOBKN IENA MW 33134
HCCTICTOBaHHS YMmerb —
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AllMOHHBIC TCXHOJIOTMM IJIA

JOCTIKCHHS Lese,
CBSI3aHHBIX c
PO eCCHOHATHFHOM
JeATENEHOCTBIO,

oOydeHHeM, y4JacTHEM B

JKM3HU OOIIECTBA B JPYTUX
cepax KUIHU

JUIS OpPTaHU3aIlUM COBMECTHOM
JeATeJIbHOCTH. 2. Brnaneer
HaBBIKAMU OpTaHU3aIH
B3aUMOJIEUCTBUS u
KOMMYHHUKAITUA C  TTOMOIIBIO
HHPOPMAIMOHHBIX CUCTEM
W/ OUQPOBBIX CEPBHCOB H
texHonoruil. 3. OcyiecTBisieT

O0OOCHOBELIBATH Li€db M 3aJa4yd
yIIpaBJICHUS

3.3HaTh — METOOBI OCHOBEI
aHaJIM3a CUTyallud YMeTb —

chopMHUpOBaTh  KPHTEPHH U
000CHOBATH BBIOpaHHOE
peleHne

nozxoop U NpUMEHEHNE
Pa3IHYHBIX
UH(POPMAIMOHHOKOMM YHUKAIIHO
HHBIX CPEACTB JJIsl pelICHHS
00pa3oBaTEIILHBIX u
npodecCHOHATBHBIX 3a71a4.

3. MecTO TUCHUILIMHBI B CTPYKTYpe 00pa3oBaTeibHOH NMPOrpaMMbl
Huciumunaa — «MHpoOpMallMOHHbIE  TEXHOJOTMH B MPOQECCHOHATBLHON
NEATeIbHOCTU» OTHOCUTCA K IUKIYy MaTtematuku u wuHbopmatuku 38.03.02
«Menemxment» [Ipoduns «MapkeTHHI»

4. O0beM IUCHUIIMHBI(MOAYJSA) B JK3aMeHHbIX €IMHUIIAX M B
aKaJeMHM4YeCKHMX Yacax ¢ BblIeJIeHMeM o0beMa ayaAMTOPHOH (JIeKIHUH,
CeMHHAaPbI) U CAMOCTOATEJIbHOM Pad0Thl 00y4a0IMXCH

2021 rox mpuema, o4HO-3a04Hast hopMa OOyUCHHS

By yaeOHOM pabOThI MO TUCITUTIIMHE Bcero Cemectp 3
(B 3/e 1 yacax) (B wacax)
OO611ast TpyI0€MKOCTh JUCITUTTHHBI 43.e., 144 y 43.e., 144 y
Konmaxmnas paboma - AyOnmophsie 66/20 66/20
3anamus
lexyuu 16/4 16/4
Cemunapol, npakmuueckue 3amsmusi 50/16 50/16
Camocmosmenvhas paboma 78/124 78/124
By Tekymero KOHTpoIs Konmponvuas Koumponvnas
paboma paboma
By npomexyTo4HOM arTecTaiuu OK3amen Ikzamen

5. Conaep:kaHve JTUCHMIUVIMHBI, CTPYKTYPMPOBAHHOe 10 TeMaM
(pa3aesamM) TUCHUILVIMHBI ¢ YKa3aHHeM HX 00beMOB (B aKaJeMHYeCKHX
yacax) 1 BUAOB Y4eOHbIX 3aHATHI

5.1 Conep:xanue JMCUUNINHBI

Tema 1. Undopmanus u 3HaHus B Ou3Hece. UHpopManmoHHbIE pecypchl
OpPraHM3anuu.

Jlannbie, napOpManus, 3HaHusA. buzHec-uHpOpManus, ee BUIbI U CBONCTBA.
Ponp OusHec-mHpOpManuu B opraHuzanuu. MHPOpManMOHHBIE PECYPCHI,
MHQOpMALIMOHHBIE  MPOAYKTBI U  yciuyrd. MHbopmanuoHHBIE  pecypchl
OopraHu3aluu, X BUAbL. ['ocymapcTBEHHbIE U KOMMEpUYeCcKue HH(PpOpMAIMOHHBIC
pecypcbl, U UX UCHOJb30BAHUE JI MOJyYeHUs UHPOPMAIU, XapaKTepu3yrouen
NeATeNIbHOCTh KoMmMmepueckux kommaHuii Ha mpumepe CIIAPK, Bloomberg,



Thompson Reuters. [lousitue u cTtpykTypa npaBoBoil uHpopmanuu (opuuuanbHas,
HeoduanbHas, MHGopMaIKs UHIMBUIYaJIbHO-TIPABOBOTO XapaKTepa).

Tema 2 TexHosioruMm noucka M aHajau3a HHGOPMALMHU B CHPABOYHO-
npaBoBbIX cucremax l[loHstue crmpaBoyHO-MpaBOBBIX cucteM. Knaccudukamms
CIIPAaBOYHO-TIPABOBBIX ~ CHUCTEM, 0030p POCCHICKOrO pBIHKA. [EXHOJIOTUU
peanu3aiu CIpaBOYHO-MPABOBBIX cUCTeM. DYHKIHMOHAI CIPaBOYHO-TPABOBBIX
cUCTeM. 3ajaud, peulaeMble C TOMOILIBIO CIPaBOYHO-TIPABOBBIX CHUCTEM.
CnpaBouHo-tipaBoBasi cucrema Koncynerantllntoc. MHbopmannoHHbie pecypchl
cucteMbl. BO3MOXHOCTH cHCTeMBbI. PasznuuyHble BUIIBI TIOMCKA U COXPaHECHUS
uHpopmanuu. AHanutudeckue wMarepuansl Koncynerantllntoc. CrnpaBoyHo-
npaBoBas cuctema ["apant. Undopmarnmonno-npaBoBoe odecneueHue. OCHOBHBIE
BU/IbI 33]1a4 U CIIOCOOBI UX PEIICHUSI.

Tema 3. TexHosiornu M cUCTEMBbI MOATOTOBKH TEKCTOBBIX JIOKYMEHTOB
dopmaThl TEKCTOBBIX ITOKYMEHTOB M HUX oOcoOeHHocTH. OO0mue TpeboBaHUs
CTaHJIAPTOB K O(OPMJICHHUIO TEKCTOBBIX JOKYMEHTOB. YTpaBlICHUYECKas
JOKyMeHTalus U ee¢ HasHaueHwe. Hayunas noxkymenrtamus. ['OCT 7.32-2001.
Pabora c TtekcTroBbIMU AokymeHTamH. CpeacTBa aBTOMATHU3AIlMKd TOATOTOBKHU
NOKyMeHTOB. TekcToBbiii mporieccop MS Word m ero BO3MOXHOCTH TIpU
MOJTOTOBKE YIMPABICHUYCCKON M HAYYHOM JTOKYMEHTAIMU. TEXHOJIOTUU CTUIIEBOTO
opopmiieHus: TeKcToB. IloaroroBka cioXXHBIX gokymeHTOB. Illabmonbr uw ux
npumeHenne. IloaroroBka mnHceM MW pacchUIOK. PemakTopckass npaBKa H
ynpasieHne npumedanusimMu. I[lyOnukanuss ngoxkymentoB B Web. PaGorta ¢
nokymentamu B ¢opmare pdf. KomrektuBHas pabora ¢ TEKCTOBBIMHU
JOKyMEHTaMH. 3allliTa TEKCTOBBIX NOKYMEHTOB. lCmoib30BaHME MaKpOKOMaH
npu pabore c¢ TekctoM. OLE-TexHonmoruu WHTErpanuu JaHHBIX M HX
UCIIOJIb30BaHME BO Becex mpuiioxeHusx MS Office.

Tema 4. TexHnosoruu o0OpadoTKH U aHAIM3a UHPOPMANUU TAOJIUYHBIX
AOKYMeHTOB  TaOiauyHble  JIOKYMEHTHI  Kak  ¢gopma  TpeICcTaBICHUS
yrpaBieHYECKOW W HaydyHOU mHbopManuu. TexHoiaoruu paboThl ¢ TaOIUIHBIMHU
nokymeHTamu. OCHOBHBbIE TpeOOBaHMs K O(OPMIICHUIO TAOJIMYHBIX JOKYMEHTOB:
MOHATHE W CTPYKTypa TaOIUIbI, OCHOBHBIE TpeOOBaHMS K (hOopMEe U MOCTPOCHUIO
tabnur. TaOau4HBIA TpoIeccop: BUIBI M OCHOBHBIE BO3MOXKHOCTH. OOrmas
XapaKTepUCTHKa COBPEMEHHBIX TaOJIMYHBIX TporieccopoB. Hactpoiika TabmudHOTO
npoueccopa MS Excel u ycranoBka napametrpoB. Onepanuu ¢ pabodeil KHUTON H
€€ DJIEMEHTAMH, W3MEHEHHE CBONCTB JJIEMEHTOB. BbIpakeHHS U oOIepaluu.
CrocoObl agpecanuu: aOCOMIOTHBIE W OTHOCHTENBHBIE ajapeca. MmeHa saeex u
nuana3zoHoB.  @opmaThl  JaHHBIX.  ABTOMAaTH3alMs  BBOJA  JIaHHBIX.
dopmatuposanue Tadaun. CtuneBoe ohopmiienne tadnun. COpTUPOBKA JTaHHBIX.
OunbTpel W (uiabTpauus AaHHBIX. [IpoMexyTouHble WTOTH. Y CIOBHOE
dopMaTtupoBaHue, ympaBleHHWE TMpaBWIAMH. BBUKUCICHUS B JIIEKTPOHHBIX
tabmuuax. Hcnonws3oBanue BeTpoeHHbIX GyHKud. Karteropun ¢dyHKUuUM.
[Ipumenenue BCTpoeHHbBIX (QYHKIUHN 1l (UHAHCOBOTO aHANIW3a U CTATUCTHYECKUX
BbluucieHUd. @DyHKUMM  MaccuBOB. ['paduueckue  UMHCTPYMEHTHI IS
BU3yalM3ally HHPOpMAIIMU B 3JEKTPOHHBIX Tabnunax. Iloctpoenue amarpamm
pa3nuuHbIX TUNOB. CnapkiaiHel. Mcnosib30BaHuE AuarpamMM JJisl pelieHUs 3a1a4
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annpoKCUMAalMU U MPOTrHO3UpoBaHus. JIuHUs TpeHaa, ypaBHEHUE JIMHUU TPEHIA.
[IpriMeHeHue MEeKTPOHHBIX TAOIMIL IS aHAIU3a JaHHbIX. KoHconmuaanus JaHHBIX,
CBOJHbIE TaOnuIbl M aAuarpamMMmbl. CnHcKM U pabOTBl ¢ HUMH. OJEMEHTHI
CLIEHApHOI0 aHanu3a. Pemienue ypaBHeHui (monbop mapamerpa), pelieHue 3a1ad
ontumuzanuu (Hajactporika «llowck pemenus»). CTaTUCTUYECKUH aHANIM3 C
ucroiab3oBaHueM HajacTpoiiku «llaker ananmuza». Monenbs ganHeix MS Excel.
Co3nanue M ucnojib3oBaHWE MakpokomaHj (MmakpocoB) B MS Excel. Cpenctsa
3aIUTHl TAOJIUYHBIX TOKYMEHTOB.

Tema 5. TexHoJIOTMH TOATOTOBKM KOMIBIOTEPHBIX Ipe3eHTAlu
IlonssiTe W Ha3HaueHue npe3eHTauuu. llponecc co3gaHus TPE3EHTAIUU.
OcoOeHHOCTH  CO3[laHUs TPE3EHTAlMd O KOMIAHUM C  HCIOJIb30BAHUEM
KOPIOpaTUBHOTO Au3aiiHa. ba3oBble HWHCTPYMEHTHI CO3JaHMs MpPE3eHTALM:
PUCYHKH, Tabnuubl, rpaguku. COOTBETCTBHE 3a]a4 MPE3CHTALMU HUCIIOIb3YEMBIM
oObekTaM. [IpaBuiia mocTpoeHUs] TEKCTOBBIX CIAI0B U MPOEKTUPOBAHUE CIIAlIOB
¢ pucynkamu. CruieBoe  odopMieHHE  TIpe3eHTauuu.  Bo3aMoxHOCTH
UCIIOJIb30BaHUs aHMMaluu B OusHecmpe3eHTanusix. (OCHOBHbIE — OIIMOKH
npe3eHTanuii. O030p pBIHKA HHCTPYMEHTOB [IJIi TOCTPOCHHS TMpe3eHTAIHi,
UCIoJib30BaHue oHyaHcepBucoB Prezi m Canva. Cucrtema Mpe3eHTallMOHHON
rpapuxku MS PowerPoint: HazHaueHue, BO3MOxHOCTH, HHTEep(eiic. TexHnomorus
paboTsl B cpene MS PowerPoint.

Tema 6. OcHOBbI TeXHOJIOTHMII COBMeCTHOH (KOJJIEKTHBHOI) padoThI
[InanupoBanne M opraHuzamus paboyero BPEMEHH C IOMOIIBI0 TEXHOJOTHM
KOJUIEKTUBHOM  pal®oThl.  [IpuHUMIBI  TaliM-MEHEIXKMEHTa KaKk  OCHOBa
3 PeKTUBHON  KOJUIGKTUBHOM  paboThl. «OOsauHple»  TEXHOJOTHH IS
OopraHu3anuyd TpoueAyp pasMmemienus W xpaHeHuss uHdopmanuu (OneDrive,
Google Huck, Annexkc [duck), coBMectHOoi pabotsl ¢ gokymentamu (Office 365,
Google Docs). MS Outlook kak CpeacTBO MOAAEPIKKH IOYTOBBIX CEPBHCOB,
TUTAHUPOBAHUSA, OpPraHW3allid JESITEIbHOCTH M KOHTPOJIS HCIOJHEHUS padorT.
Hactpolika kamengaps, KOHTAaKTOB, JIMYHBIX W KOPHOPATUBHBIX MEPOIPHUITHM.
[InanupoBanue, BeleHHE W ydeT 3aaady. OpraHuzanuss COBMECTHOTO JOCTyNa
COTPYIHHUKOB OpraHU3aLUH.

5.2 YueOHO-TeMaTHYeCKUH IJIaH
2021r. mpuema, ouHasl, O9YHO-3a04YHAs, 3 CEMECTP

Ne| HanmeHoBaHue TpynoeMKocTh B DopMmbl
/| Tem (pa3mernoB) gacax TEKYIIETr 0o
0 | JUCHUIIAHBI Bcero | Aymutopras pabdora CamocTt- KOHTPOJIA
O6mas, |Jlekmnu |Cemuna | 3aHATHA OsTeNbHAsE | YCIEBACMOCTH
B T.4.: PEL, B uHTepaxr| PadOTa
NPaKTAY | MBHBIX
€CKHUe thopmax

3aHATHUA




1 [Tema 1. Mndopmanus Ob6cyxieHne.
3HaHWS B OH3Hece. Omnpoc.
HdopmanmoHHbIe Beimonnenve n
[PECYpPChI OpraHU3alIUH. 24 11/3 10 10/3 ) 13/21 3alInTa

MPaKTHYECKUX
3a/laHUH.

2 |Tema 2 TexHonoruu OO6cyxkacHuHE.
MOKMCKA M aHAJTN3a Omnpoc.
uHbOpMaIUK B BrinonHenue u
CIIPABOYHO-TIPABOBEIX 24 11/3 3/0 8/3 - 13/21 sammTa
cucremax HPaKTHIECKUX

3aJJaHUH.

3 |Tema 3. Texnonoruu u OO0cyxieHue.
CHCTEMBI MOATOTOBKU Omnpoc.
TEKCTOBBIX JOKyMEHTOB 24 11/3 3 8/2 _ 13/21 er:;;{;::le "

MPaKTHYECKUX
3aJIlaHUH.

4 |Tema 4. TexHonoruu OO6cyxkacHue.
00pabOTKHU M aHAIN3a Ompoc.
propvatn 24 | 13 | 31 8/2 . 1321 | Prmomencn
TTOKYMEHTOB MPaKTHYECKUX

3aJaHUH.

5 [Tema 5. TexHomoruu OOcyxeHue.
MOJITOTOBKHU Ompoc.
ﬁgg‘;f;ﬁﬁ;m 24 | 13 | 31 812 - 13/21 BHZ‘;E;:;" "

MPaKTHYECKUX
3aIaHHUN.

6 |Tema 6. OCHOBBI OO0cyxieHue.
TEXHOJIOT Ui Ompoc.
COBMECTHOH o4 11/5 3 8/4 ) 13/19 Beimosnnenue u
(KOJIJIEKTUBHOM) 3aIuTa
paboThI MIPAKTUIECKUX

3aJaHNMN.
B extou o 144 | 66/20 | 16/4 | 50/16 . 78/124 | Kourpombhas
JIACLIUIUINHE pabora
5.3. Conep:xxaHue CeMMHAPOB, MIPAKTHYECKUX 3AHATHI

HaumenoBanue tem | IlepeueHp BOHpPOCOB Ut OOCYXICHHS HA CEMHUHApCKUX, | Dopmbl MPOBEACHHUS

(pa3znenoB) MPaKTHYECKUX 3aHATHUSAX, PEKOMEHJyeMble WUCTOYHHUKU W3 | 3aHSITHI

MCIIUIIIAHEL paznenos 8,9

Tema 1. Mudopmarus u
3HaHMA B  Ou3Hece.
udopmanmoHHbie
[peCypCBl OpraHU3aIUH.

1. VuadopmamioHHBIE PeCypCchl OpPTaHM3alMH U WX POIb B
00ECTICYCHUH EATENbHOCTH KOMMEPYECKOW KOMIAaHWU. 2.
JlocTyll K MEXIYHApOAHBIM 3JIEKTPOHHBIM pecypcaM dbepes
BUK ®unancoBoro YHmBepcureTa Ha mpuMepe Bloomberg
Professional m Thompson Reuters. Anamm3 (UHAHCOBBIX
Mokazarejlel KOMHIAaHMA MHpPOBOro U poccuiickoro HWTH
peiEKOB. 3. Cucrema I[Ipodeccnonanproro AHanmmsa Priaka u
Komnanuit (CITAPK) u ee mnpumMeHeHHWe s TPOBEPKH
KOHTPareHTOB, YMNPABICHUA KPEIUTHBIMH W HAJIOTOBBIMH

[pruCKaM¥u, MapKeTuHra,[1,2]

Ob6cyxaenne. Ompoc.
BrimonHeHuEe U 3ammuTa
MPaKTUYECKUX 3aJIaHUM.

Tema 2 TexHONMOrHH
[TOMCKa M aHaJIn3a
nH(opManuy B
CIIpaBOYHO-TIPABOBBIX
crucTemMax

1. CIIC Koncynprantllnroc - nHdpopMannoHHBIE pecypchl H
CIIC
Koncynprantllimoc - pa3nuuHble BUABI MOMCKA M COXPAaHEHUS

AHAJITUTHYCCKHUEC BO3MOXHOCTH CUCTEMBI. 2.

nHpopmanuy. Pemenne npaktnaeckux 3axad. 3. CIIC 'apanT.
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Ob6cyxnenne. Onpoc.
BeimonHeHue u 3amura
MPaKTUYECKUX 3aJIaHUH.




MudopmanmonHo-ipaBoBoe obecrieuenne. 4. CIIC Tapanr.
Bunsl  noucka, — MHCTPYMEHTBHl  aHalu3a,  peEIICHUE
MPaKTHYECKUX 3a7a4 0 MOUCKY aKTyalbHOH WH(OpMAIHH 10
3akoHOnarenseTBy B cpepe UKT [1,2]

Tema 3. TexHomoruu u
CHCTEMBI IIOATOTOBKH
TEKCTOBBIX JIOKYMCHTOB

1. HasHayenwme u (QyHKIMH TEKCTOBBIX MPOLECCOPOB. 2.
Hactpoiika mapamerpoB MS Word. PemaktupoBanme wu
(dopmaTrpoBaHue JOKyMeHTa. 3. Vcronb30BaHHE BCTPOSHHBIX
crunedi. Paspaborka cobctBeHHbIX crmied. 4. Coznganue
[1a0JIOHOB  JIOKYMEHTOB, COJEpKalllMX 3aJaHHbIi  HaOop
cTieit. 5. Pa3paboTka JOKYMEHTOB, BKITFOYAFOIINX PA3JINIHBIC
00BEKTHI U clioxkHOe (opMmaTtupoBanue. Mcmonp3zoBanne OLE-
texHonoruu. 6. [IpaBuna odopmnenus nokymentoB mo 'OCT.
Odopmiieanie  kypcoBbix pabor u BKP. Iloarororka
OrJIaBJICHUH, CIMCKa WCTOYHWKOB, CIIMCKOB WIIFOCTPALMH |
Tabmui; ¢ yuetom TpeboBanmii ['OCT. 7. Ilomrororka
CepUHHBIX MHCeM. 3ammuTa AoKyMeHTa. 8. IlyOnukaums
MOATOTOBJIEHHBIX JOKYMEHTOB B ceTh.[1,2]

O6cyxnenne. Ompoc.
Breimmonnenue u 3ammra
MPAKTHYECKUX 33 aHUH.

Tema 4. TexHonoruu
00pabOTKU U aHATH3a
uH(hOpMaLK
TAOJIMYHEIX
TOKYMCHTOB

1. DrekTpoHHbIe TaOIHIBI U PabOTa ¢ HUMH. AHAIUTHYECKUE
Bo3MokHOCTH MS Excel. 2. Pa6ora ¢ manueimu B MS Excel.
ABTOMAaTH3aIlMsl BBOJA JaHHBIX. MIMIOPT JAaHHBIX M3 (hailyioB
paznuunbx THIOB. 3. ®opmynsl B MS Excel. AGcontoTHas u
oTHOCcHTENbHass  anpecanus. 4.  dopMaTel  JaHHBIX.
AHaNUTUYECKHE BO3MOKHOCTU YCIOBHOTO (pOpMATHPOBAHUSL.
[[BeToBBble IIKAmbl, 3HAYKW, [paBWIa M  YIpaBICHHE
npaBuwiamu. 5. Berpoennsie ¢ynkiun. Kareropuu (yHkumii.
Pemenne 3amay (uHAHCOBOrO aHaiIM3a C MCIOIb30BAHHEM
(buHaHCOBBIX QyHKIMI. 6. Buzyanu3zauusi TaOIUYHBIX JaHHBIX.
[loctpoenue JMarpamm, ux peIaKkTHpOBaHHE u
(dopmatupoBanue. [locrpoenue Tpennos. [IporHozupoBanue.
7. Konconupauus na"seix. 8. CBoaHble TaOJUILBI U CBOIHBIE
marpaMMbl. 9. DJEMEHTBI CIEHApHOTrO aHaju3a: MoaAdop
mapamerpa, IOCTpOEHHE TaONUIl JaHHBIX, pa3paboTKa
creHapueB U ympaBineHne umu. 10. Pemenme 3amau
ontumm3anmu  (Hagctpoiika  «llomck  pemenusi»)  11.
CTaTHCTHUECKUI aHAIIN3, UCTIONb30BaHue HaACTpoiiku «llaker
aHanm3a». 12. Pa3paboTka W pemakTHPOBaHHE MAaKPOCOB.
OnemenTsl VBA. [1,2,3,4]

Oo6cyxnenue. Onpoc.
BrinonHeHnue u 3ammra
[IPAKTUYECKUX 3a1aHUM.

Tema 5. Texmomoruu
[TOArOTOBKH
KOMITHIOTEPHBIX
[pEe3EHTALNN

1. PasnudaHBIe cCHCTEMBI TOATOTOBKH Ipe3eHTanui. 2. Crucrema
rpe3eHTanmoHHoi Tpadukn MS PowerPoint: Hasnauenue,
Bo3MOKHOCTH, HHTep(etic. 3. Texnomoruss paboTel B cpere
MS PowerPoint. 4. ba3oBble HWHCTPYMEHTHI CO3JaHHSA
Mpe3eHTaluid: PUCYHKW, Ta0muiel, rpadukn. 5. [IpaBmma)
MOCTPOEHMSI TEKCTOBBIX CIAWJIOB M MPOECKTUPOBAHME CIANUIOB

c pucynkamu. 6. CtuieBoe ohopMIICHHE TIPE3CHTAITIH.
7. lloaroroBka OW3HEC-TIPE3CHTAMN C WCIIONBE30BAaHHEM
KOpITOpaTHBHOTO mu3aitHa. [1,2,5,6]

Ob6cyxnenne. Ompoc.
BrinonHeHue u 3ammra
MPaKTUYECKUX 3aJIaHUM.




Tema 6. OCHOBEI 1. OGnavyHbIe TEXHOJNOTHH. Pa3MUYHBIC MOIEIN CEPBUCOB,
TEXHOJIOT U TPeIOoCTaBIIeMBIX Tob3oBatelsiM (SAAS, TAAS, PAAS). 2.
COBMECTHOI Hcnonp3oBanue 00NaYHBIX TEXHOJOTMU JJIS OpTaHU3aIUU
(KOJITEKTUBHO) TPOLEAYP  PasMEWICHNs M XPaHCHWs nH(pOpMAIHHY, O6cysxenie. Ompoc.,
paboTHI COBMECTHOM pabOTBI C JOKyMEHTaMH Ha TIPUMEpE B
. BIMTOJTHCHHE U 3aIIUTa |
GoogleDocs, Google uck. 3. MS Outlook — HacTpoiiku u .
. MPAKTUICCKUX 3aaHUM.
Bo3MokHOCTH. 4. [ImaHMpoBaHWE 3amad U MEPONPHUSITHH B
MS  Outlook.  Opranuzanust  coBMecTHOH  paboOTHI
COTPYIHUKOB opranu3zamui B MS Outlook. [1,2]
6. Ilepeyennb Y4€0OHO-MEeTOAMYECKOr0 ob0ecrieyeHUst IS
B

CaAaMOCTOAITEJIbHOM Pad0Thl 00YYAKOIIMXCH N0 AMCHHUIIMHE

HepequL BOITPOCOB, OTBOAHMMBLIX Ha CAMOCTOATCIIBHOC OCBOCHHUC

JTUCUUIUIAHBI, (OPMBI BHEAYTUTOPHON CAMOCTOSATENIbHOU PadOThI

HaumenoBanue tem

Hepequb BOITPOCOB, OTBOJAMMBIX HAa CAMOCTOATCIILHOC

DopMbl BHEAYAUTOPHOI

(pa3menoB) CaMOCTOSTEIILHON
OCBOEHUE
JUCIHMUITIIMHBI pa60T1>1
Tema 1. Mndopmarms nHpopmaimonHbie pecypcbl @HMHAHCOBOTO YHUBEPCHUTETA. I3ydeHue TEOpEeTUYECKOro
3HaHMs B Ou3Hece. MaTepuaa 1o TeMe
HudopmannoHHbIe 3ansTHs. Pabora ¢ yueOHOI

[pECYpPCHI OpraHU3aIIUH.

nuTepaTypoil. BeinonHeHue
TOMAIIHUX 3aJJaHUHN

Tema 2 TexHonoruu
[TOMCKa U aHaJIH3a
nHpopManuy B
CIIpaBOYHO-TIPABOBBIX
cucremax

Knaccudukanus  crpaBOYHONPABOBBIX ~ CHCTEM,  0030p
[POCCUICKOrO pPbIHKA. TEXHOJIOTMM pealu3alud CIPaBOYHO-
npaBoBeIX cucteM. IlogroroBka k OnuMmmnuane KOMIaHUN
Koncynerantllmroc u I'apant

l3ydeHne TeopeTHIECKOro
MaTepuana 1o TeMe
sansTus. Pabora ¢ yueGHOM
nuTepaTypoil. Beinonxnenue
TOMAaIIHUX 3aJJaHUHN

Tema 3. Texuonorun u
CHCTEMBI ITOArOTOBKH
TEKCTOBBIX JIOKYMEHTOB

dopmaTtupoBanue Tekcta. CpencTBa aBTOMaTU3aLUH
[OJITrOTOBKH JJOKYMEHTOB. [10r0TOBKa CIIOKHBIX JOKYMEHTOB.
KonnexTuBHas paboTa ¢ TEKCTOBBIMHU TOKYMEHTAMHU.
Penaxropckas paBKa U ylpaBlieHHE IPUMEYaHHIMH.

3ydeHne TeopeTHIECKOro
MaTepuana 1o TeMe
samsTus. Pabora ¢ yueOHOM
nuTepaTypoil. BelmonHenue
TOMAIIHUX 3aJJaHUHN

Tema 4. TexHonoruu
00paboTKU M aHATN3a

dopmaTrpoBaHue dyeMeHTOB Tadauipbl. COpTUPOBKA JTaHHBIX.
OueTpel U GuibTpays faHHBIX. ['paduyeckre HHCTPYMEHTHI

3ydeHne TeopeTHIECKOro
MaTepuana 1o TeMe

nHbOpMaUH U1 BU3yalu3aly HHGOpPMAIMK B 3JIEKTPOHHBIX Tabnuax.  aHsTua. Pabora ¢ yueOHoM
TaOTMYHBIX nuTepaTypoil. BelmonHenue
TOKyMEHTOB TOMAITHHX 33JaHUH

Tema 5. Texnonorun |CTuneBoe  opopmiieHHE — Tpe3eHTarun.  Bo3MokHOCTH[/3ydeHHE TeOpeTHIeCKOro
[TOATOTOBKH WCTIONIB30BAaHMS aHUMAlLMM B On3Hec-Tipe3eHTanusx. OHIalH-[MaTepuana 1o Teme

KOMITHIOTEPHBIX CEpBHUCHI IS pa3pabOTKU Ipe3eHTani 3araTus. Pabora ¢ yueOHOIM
[pE3EHTALNN nuTepaTypoil. Belmonnenue

TOMAIIHUX 3aJaHUN

Tema 6. OcHOBEI
TEXHOJIOT M
COBMECTHOI
(KOJIIEKTUBHON)
[paboTHI

Pab6ora B MS Office 365 c¢ wucnomns3oBanmem OneDrive.
[lmanupoBanne © opraHW3amyst pabo4ero BpEeMEHH C
[TOMOIIBI0 TEXHOJOTHHA KOJJICKTUBHON pa0oThl. [IpuHIHMIIEI
TaliM-MEHEeKMEHTa KaK OCHOBa 3(PPEKTUBHON KOJUIEKTUBHOM

[paGoTEHI.

3ydeHne TeOpeTHIECKOro
MaTepuana 1o TeMe
3arsaTus. Pabora ¢ yueOHOI
nuTepaTypoil. Beimonxnenue
TOMAIIHUX 3aJaHUN

Hepeqenb BOIIPOCOB, 3anaHn171, TEM MJId MOATOTOBKHU K TCKYIIEMY KOHTPOJIIO

[IpenycMOTpeHO BBITIOTHEHHE KOMIUIEKCHON CaMOCTOSITEILHOU paloTHI,
HaIpaBJICHHOW Ha cOOp, 00pabOTKy, COXpaHEHHE M MPE3EHTALHI0 WHPOpMAIUH.
Pabora mpeaycmarpuBaeT uszydeHue I[T-ppiHKA C TOYKM 3pEHHUSI CHEIUATUCTA,
MoAOUPAIOIIEro MNpPOrpaMMHOE OOecIlieueHHe JJisi KOMMEPUYECKON KOMIIaHUH,
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BBIOOD KOMMNAHUU-TIOCTABIIMKA HWH(POPMAIIMOHHBIX CHUCTEM (IPOrPaMMHOIO
obOecrieueHus) WM U3ydeHue priHKa Tpyaa [T-cnenuanucTos.

[Ipumep CKBO3HON KOHTPOJIBHOW pPabOThl MO W3YYEHUIO pBIHKA TpyAa
ITcnennanucros:

1. ®opmupoBaHue KOMaHIbI, cocTosied u3 3-4 CTyIeHTOB (OJUH U3 HUX
BBIOMpAETCS PYKOBOJUTENIEM), pachpenesieHue paboT, COCTaBICHHE MaTPHUIIbI
RACI.

2. Coop undopmanuu 1o 3-4 mo3uMUMUSAM Ha pbIHKE TpyAa (IO YHUCHY
CTyICHTOB) B OJHOM U3 (deaepalbHbIX OKPYrOoB C  HCIOJb30BaHUEM
nH()OPMAIIMOHHBIX pecypcoB cetu MHTepHeT W HHPOPMAIMOHHBIX PECYPCOB,
noctynHbsIx yepe3 b1IK ®duHaHCcOBOro yHuBEepcUTeTA.

3. ®opmupoBanue tabnui B kuure MS Excel B cOOTBETCTBUU C 3a7aHUEM,
dbopmaTupoBaHue TabJIUIl U TTOJATOTOBKA AUArpaMM. AHAJIN3 MOJYYCHHBIX JaHHBIX
C UCIIOJIb30BaHUEM aHAIMTUYECKUX HHCTpyMeHTOB MS Excel.

4. TloaroroBka aHanmuTUueckor 3amucku B MS Word, conepxanieit
coOpaHHBIC JIaHHBIC W BBIBOJIBI, IIOJIyYCHHBIE TIOCIICE WX aHAJTUTUYECKOU
o0pabotku. 3anucka opopmisiercss B coorBeTcTBUU ¢ ['OCT 7.32-2017, Tabnuisi
W JuarpaMMmbl, ToAroToBNeHHbie B MS Excel, BHempstoTcss B TEKCT C
ucnoiab3oBanueM Texnosioruu OLE.

5. TloaroroBka mpe3eHTanuu pabOTBI ©  3amMTa paboThl  TEepen
PENOIABATENEM U CTYACHTAMU PYIIIIHL.

[Ipumep CKBO3HOW KOHTPOJILHOM pPabOThI MO BBHIOOPY MOCTABIIHMKA
IPOrPaMMHOI0 00ECTICUEeHHUS :

1. ®opMupoBaHre KOMaHJbI, cOCTOsIEd U3 3-4 CTyJIEeHTOB (OJUH U3 HUX
BBIOMpAETCST PYKOBOJUTEJIEM), pAaCIpeieieHHe paldoT, COCTaBICHUE MAaTPHILBI
RACI.

2. C6op wundpopmaruu 1o 3-4 KommaHusM (10 YHCITY CTYACHTOB),
paboTtaromuM C 3aJaHHBIMU CUCTeMaMu (MO BapHaHTy 3aJaHus) B OJHOM U3
HEHTPOB (eAepalbHbIX OKPYTrOB C MCIOJIb30BaHUEM WH(GOPMAIMOHHBIX PECYPCOB
cetn HMuTepHeT W MHQPOPMAIIMOHHBIX PECypcoB, AOCTYMHBIX uepe3 bBUK
dunancosoro yuusepcuteta (CITAPK, Bloomberg, Thompson Reuters).

3. ®opmupoBanue Tabnui B kaure MS Excel B COOTBETCTBUM C 3aJjaHHEM,
dbopmaTupoBaHue TaOIMI] U MOATOTOBKA AUarpaMM. AHAIIW3 MOJIYYSHHBIX JAHHBIX
C UCTIOJIb30BaHHEM aHAIUTUYECKUX MHCTpyMeHTOB MS Excel.

4. TloaroroBka aHamuTHYeckoW 3amucku B MS Word, conepxareit
coOpaHHbIE [JIaHHbIE W BBIBOJbI, MOJYYEHHBIE TIOCJIE€ HX AHAIUTHYECKOU
o0pabotku. 3anmcka opopmisiercss B coorBercTBun ¢ ['OCT 7.32-2017, Tabnump
W JUarpamMmbl, moAarotoBieHHsle B MS Excel, BHeapsroTcs B TEKCT C
ucrnoiab3oBaHueM texnonorun OLE.

5. TlogroroBka mpe3eHTalMu pabOTBl W 3ammra paboThl  Mepen
MpenojaaBaTeyeM U CTYJEHTAMHU TPYMIIbI.

[Ipumep CKBO3HOM KOHTPOJIBHOM pabOThl MO BBIOOPY MIPOTPAMMHOIO
oOecrnieueHust JIsi KOMMEPUECKON KOMITaHHUU:
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1. ®opmupoBaHue KOMaHJbI, cocTosiied u3 3-4 CTyneHTOB (OJMH U3 HUX
BBIOMpAETCS. PYKOBOJUTENEM), pacmpenesieHue padoT, COCTaBICHHE MaTPHUIIbI
RACI.

2. Coop wuHpopmamuu no 3-4 mnporpaMMHBIM HOpOAyKTam (IO YHUCIY
CTYJICHTOB), YJIOBJETBOPSIOMINX TPEOOBAHUSM KOMIIAHUM (T10 BapUAHTY 3aJIaHUS)
M HX T[OCTaBIIMKAM, B OJHOM U3 LEHTPOB delepalbHbIX OKPYrOB C
UCIOJb30BaHUEM  HMH(POPMAIIMOHHBIX  pecypcoB  cetu  MHTepHeTr m
MH(OPMAIIMOHHBIX  pecypcoB, JocTynHbix uepe3 BHUK  dunancoBoro
yauBepcurtera (CITAPK, Bloomberg, Thompson Reuters).

3. ®opmupoBanue Tabnui B kHure MS Excel B cooTBeTcTBUM C 3amaHueEM,
dbopmaTupoBaHue TabJIUIl U TTOJATOTOBKA AUArpaMM. AHAJIN3 MOJYYCHHBIX TaHHBIX
C UCIIOJIb30BaHUEM aHAIMTUUECKUX UHCTpYMEHTOB MS Excel.

4. TloaroroBka aHanmuThueckor 3amucku B MS Word, conepxanieit
coOpaHHBIC JIaHHBIC U BBIBOJIBI, TIOJIYYCHHBIE TIOCJIE WX aHAJUTUYECKOU
o0pabotku. 3amnucka opopmisiercss B coorBeTcTBUU ¢ ['OCT 7.32-2017, Tabnuisi
U JMarpaMMmbl, TOATOTOBIEHHBIe B MS Excel, BHempsitoTcss B TEKCT ¢
ucnojab3oBanueM Texnosioruu OLE.

5. TlogroroBka mpe3eHTalMM pabOThl W 3ammMTa padoThl  Mepen
IpernoiaBaTesieM 1 CTYACHTaMU TPYIIITHL.

/. MOHI OLEHOYHBIX CPEICTB /Jsi MNPOBEJIeHUS NPOMENKYTOUHOM
arrecTaluu 00y4YarOUIUXCS MO JUCHUILIMHE.

[lepedenb komneTeHIUN, HOPMUPYEMBIX B IPOIIECCE OCBOCHUS AUCITUTUIMHBI,
conepxkutcst B paznene 2. «llepeueHb IUTAHMPYEMBIX pe3yJIbTaTOB OCBOEHUS
oOpa3oBaTelbHOM  TporpamMmbl  (TIEpeueHb  KOMIETEHIMH) ¢  yKa3aHHEeM
UHANKATOPOB WX JOCTIDKCHHMS U IJIAHUPYEMBIX pEe3yIbTaTOB OOydYeHHUs TIO0
TUCITUTUTHHE.

7.1 Bonipocsl 1Jist NOATOTOBKH K JK3aMeHY

1. CpaBuute npanHble, uHpopmanuio u 3HaHuUA. [lepedncnuTe BUIABI |
CBOICTBa OM3HEC-UH(DOPMAIIHH.

2. Onummte nHGOOPMAIIMOHHBIE PECYPChl OPTraHU3AIlNH, UX COCTaB, MOSICHUTE
pasfereHnue Ha BHEIHHE (KiIacCUPUIMPYWTE MX) W BHYTPEHHHE DPECYpPChl U
MIPUBEAUTE PUMEPHI BCEX BUIOB WH(OPMAIMOHHBIX PECYPCOB.

3. Ykaxwure, Kakue BUABI MPABOBOM MH(OpPMAIIMU BBl 3HACTE, IPUBEINUTE €€
ctpykrypy. CpaBHuTe BUABI TpaBoBOW HHGOpMamuu. UTO BXOAWT B COCTaB
CIIPaBOYHO-TIPABOBBIX CHCTEM, KaKoW (DYHKIIMOHAN OHHM JOJKHBI UMETh U KaKue
MPOOIEMBI PEIIAOTCS C UX TOMOIIBIO?

4. YKaxunuTe OCHOBHBIE CBOMCTBA U MapaMeTPbl CIIPABOYHO-ITPABOBBIX CHUCTEM,
npuBenute ux kinaccupukanuto. Kakue crnpaBO4HO-NPaBOBBIE CUCTEMBI ceiluac
MPUCYTCTBYIOT Ha POCCUHUCKOM PpBIHKE, CpaBHUTE UX (YHKIMOHAIbHbIE
BO3MOXKHOCTH C TOCYJapCTBEHHON WH()OPMAIIMOHHOW CHUCTEMO MpaBOBOM
uHpopMaiuu.
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5. VYkaxute OCHOBHbIE (YHKIIMOHAIBHBIE BO3MOXHOCTH CIPaBOYHO-
npaBoBoi  cuctemMbl  Koncynwrantllntoc. Kak  yctpoeHa  cTpykTypa
00111epOCCUUCKOM CeTH pacupoCTpaHEHUs MPaBOBOU uHpopManu
Koncynprantllntoc. Uto BritoyaeT B ce0s ropuandeckas oopadoTka JoKyMeHTa?

6. YKaxuTe OCHOBHbIC HMHCTPYMEHTHI IMOUCKAa HH(OpMAIMU B CHCTEME
Koncynbrantllntoc. CpaBHute uXx (QyHKOuMoHas U Ha3HaueHue. Kakue
aHAJUTUYECKHE BO3ZMOXKHOCTHU BKJIIOUEHBI B cucteMy KoncynbsranTtlntoc.

7. YkaxuTre, Kakue CYIIECTBYIOT KaT€rOPUU CUCTEM IMOJTOTOBKH TEKCTOBBIX
JIOKYMEHTOB, CpaBHUTE UX (YHKIIMOHAIBHBIE BO3MOXKHOCTH U TPUBEAUTE
IPUMEPHI MPOTPAMMHBIX MPOJAYKTOB, OTHOCSAIIUXCS K KaXKI0N U3 HUX.

8. [IpuBenuTe mpuUMeEphl MPUCYTCTBYIOIIUX Ha POCCUUCKOM PBIHKE TEKCTOBBIX
IPOIIECCOPOB M OMUIINTE UX crnernudpuueckue ocooennoctu (MS Word, MoitOduc
Texct, OpenOffice Writer, LibreOffice).

9. Vkaxure, KaKUM T'OCYJIapCTBEHHBIM CTaHJIapTaM JIOJDKHBI YIOBICTBOPSITH
Hay4HbIC, JKOHOMHUECKHUE, YIIPABICHYECKUE JOKYMEHTHI.

10.Vkaxute, kakue (QpyHKIHMOHaNbHBIE Bo3MOkHOCTH MS Word mo3BosisitoT
HACTPOWThL pa3eiibl JOKYMEHTa, OCYIIECTBISITh (OpMaTUPOBAHUE TOKYMEHTa B
11eJI0M (WJIA €T0 pa3fesioB), €ro a0d3albl U OT/ACJIbHBIC CUMBOJIBI.

11.Ykaxute, kakue (QpyHKIHOHaNbHBIE Bo3MOkHOCTH MS Word mo3BosisitoT
dbopmaTupoBaTh TabJIUIIBI, UCIIOJIB30BATh (POPMYIIBI JJIsI BBIUUCICHUM B TaOIUIAX,
a TaKXe pa3MenaTh U peJakTUPOBaTh B JOKYMEHTE Pa3IuYHbIe OObEKTHI.

12.0numure cyts TexHosorun OLE wu npuBenute mpuMeEpbl €€
ucnosib3oBaHus B mpuioxeHusx MS Office.

13.Ykaxure, kak B MS Word ocymectBisercs ctuieBoe odopmiieHHe
TEKCTa, TOJATOTOBKA COOCTBEHHBIX CTHJIEH U CO3/IaHME€ ABTOMATHYECKUX
OTJIABJICHUW U CIIMCKOB MILTFOCTPAIIHM.

14. Yxaxute, kak B MS Word ucnonp3yiot mabioHbsl JOKYMEHTOB U APYTUE
CpeACTBa aBTOMATHU3alIMK MOJTOTOBKH IOKYMEHTOB.

15.0nummTe BO3MOKHOCTH MOATOTOBKHY pacchuiok B MS Word.

16.Ykaxure, kak peannzoBanu B MS Word nybnukanust 1okymeHToB B Web
1 KOJUIEKTUBHAs paboTa C TEKCTOBBIMH JIOKYMEHTaMHU.

17.YkaxuTe, B KakuX clydasx i paOOThl C JaHHBIMH pallMOHAIBHO
MCIIOJIb30BaTh AJNIEKTPOHHBIE TAOJMUIIBI, U TPUBEIUTE OOOOIICHHYIO TEXHOJOTHIO
pabotel ¢ Humu. [IpuBeauTe mMpuMepsl MPOrPaMMHBIX MPOIYKTOB A pabOTHI €
TaOTUIIAMH.

18.Ykaxknre, Kakue  aAHAIUTUYECKHME  BO3MOXHOCTH  IPEIOCTABISAET
nonb3oBatennto MS Excel? Tlepeuncnure Hambonee BaKHbIE WHCTPYMEHTHI U
HaJICTPOVNKH, IPUBEAUTE NPUMEPHI PEIIAEMBIX C UX TOMOIIbIO KIACCOB 33/1a4.

19.YkaxuTe BO3MOKHOCTH BBOJA JaHHBIX B MS Excel, moscaute, u3 daiinos
KaKuX TUTOB M KaKHUM 00pa3oM MOTYT ObITh MMIIOPTHPOBAHBI JaHHBIC, U KAKOBBI
BO3MOKHOCTH aBTOMATHU3aI[MU MPU PYYHOM BBOJI€ TAHHBIX B JIUCT.

20.0numuTe BO3MOXKHOCTH YCIOBHOTO (opMaTupoBaHMsl JaHHBIX B MS
Excel. [losicHute, B Kakux cliy4asix UCIOJIb3YIOT YIIPABICHHE MPABUIAMHU.

21.YkaxuTe, Kakue KaTeropu BCTPOCHHBIX (YHKIHMN UCHOJIB3YIOTCS B MS
Excel, omnumure oOnacte npuMmeHeHUs (PUHAHCOBBIX (YHKIUNH U (DYHKIUH,
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MpPEeIHA3HAYCHHBIX JUISI TOCTPOEHUS. TMPOrHO30B M  (PYHKIUH KaTeropuu
Craructuyeckue.

22.YKaxure,  Kakue  BO3MOXHOCTH  BH3yaJdu3zaluu  UHGOpMaIu
npenoctasisier MS Excel.

23.0Onumute Bo3MoxkHOCTH MS Excel B o0nacTu mocTpoeHus auarpamm
pasznuuHbIX TUNOB. [IpuBeauTe mpuMepsl AuarpamMm Juisl BU3yaldu3alUd perieHUi
pPa3IUYHBIX TUIOB 3a]a4.

24.0Onummute nHCTpYMEHT KoHconuaanus 1 ero ucroiab30BaHUE.

25.Ykaxute, Kak aHanu3upoBaTh HH(opmaruio B MS Excel ¢ momorisio
CBOJIHBIX TAaOJIMI] U IUarpamMM.

26.0numute uHCTpyMeHT MS Excel «llonb6op mapamerpa», BO3MOKHOCTh
€ro UCIOJIb30BAHUS AJI OCTPOCHHUS TAOJIHI] TaHHbIX.

27. Ykaxure, Kakue THUIbI 33aJlay PellaloTCsl C UCMOIb30BaHUEM HAJICTPOUKHU
MS Excel «Ilouck pemenusi». [Ipuenure npumepsl.

28.Ykaxure ocobenHoctu Hanctporkun MS Excel «llaker ananuza» u
NpUBEANTE IPUMEPHI 33/1a4, PEIIAEMbIX C €€ TTOMOIIBIO.

29.Vkaxure, Kakue MpOrpaMMHbIE TPOAYKTHI (BKIIIOYasl pa3MEICHHbIE B
CEeTM MHTEpPHET) MOTyT OBITh HCIOJB30BaHbl [JIsi TOJTOTOBKH TMpE3CHTAIH.
[TpuBeauTe npumMepsl.

30.CpaBHHUTE HECKOJIBKO (HE MEHEee TpeX) MOMYJISPHBIX OHJIAWH-CEPBUCOB TS
pa3pabOTKH Mpe3eHTalui.

31.0numuTte 0cOOEHHOCTH pa3paboTKu OusHec-mpe3eHTauuu. Uto Takoe
KOPIIOPAaTUBHBIN T13aliH U B KOTJja €ro UCI0JIbOBAaHUE HEOOXO0AUMO?

32.Ilepeuncnaute OCHOBHBIE OIIMOKU pa3paboTku mpeseHTauuid. IlpuBenurte
npasuio 10-20-30 u nosicHUTE OCOOEHHOCTH U OTPAHUYEHUS €r0 UCIOIb30BaHMUS
Ha IPAKTHKE.

33.VkaxuTe OCHOBHBIE BO3MOXHOCTH Tpwioxkenus MS PowerPoint wu
ONMILNTE IOCJIEIOBATENBHOCTD IEUCTBUNA NPU MOATOTOBKE IPE3ECHTALUU B 3TOM
NPWIOKECHHH.

34.YkaxuTe, Kakle MOJEJIN 00CITy)KUBAaHUS CYIIECTBYIOT JUIsl MIOJIb30BaTeNeH
00JIaYHBIX CEPBHCOB.

35.Vkaxute, kKakue Bo3MOKHOCTH nipefoctasisger MS Outlook kak cpeacto
MOJIJIEP>KKU ITOYTOBBIX CEPBHCOB, IJIAHUPOBAHMS, OPraHU3aLUU JEATEIBHOCTH U
KOHTPOJISI UCTIOTHEHUS PadoT.

36.0nummte ucnonb3oBanue MS Outlook mis opranuzanuu KOMIEKTHBHOM
paboTHI.

IIpumepHbIe NPAKTHKO-OPUEHTHPOBAHHOE 3aJaHNS K JK3aMeHY:

Saganue 1

Supa

CoznaTh pekJIaMHBI POJIMK C TMOMOIIBIO CepBHca supa Uil t00oi opranmszarmu Kypckoit
obmact

3aganmue 2

Canva

Co31aTh BU3UTHYIO KAPTOUKY € MOMOIIbIO cepBuca Canva
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3aganue 3

Canva

Cosznats Oykier ¢ momonipio cepBruca Canva

3aganue 4

Web

[IpoBepka mocemaeMoOCTH caiiTa OHJIAH CEepBHUCaMU Ha MpPHUMEpE JII0OOTO MPEIIpUATHS T.
Kypcka

7.2 IlpuMepbl OLEHOYHBIX CPeACTB [Js1 TMPOBEPKH KaAXKIOH
KOMIIeTeH M H,
Hanpasnenue nonroroBku 38.03.02 «MenemxmenT». [Ipoduns «MapkeTHH».

®dopma oOyuenus: ouHo-3a04Hasi 2021ron npuema

Kon Haunmenosanue Tunossle 3agaHus

KOMIIe- KOMIIETEHIINU

TEHLIUH

INKH-3 CrniocoOHOCTB npumeHaTs | 1.JIpuMeHsieT MeTodbl aHAJIM3a BHYTPeHHeill M BHelIHel
UHCTPYMEHTBI ~ IIPOTHO3MPOBAHMA, | cpeAbl OWM3Heca, ¢ oONpedeieHHeM 30H KOHKYPEHTHOIO
METO/IBI TUTAHUP OBAHUS U | MpeuMylecTBa GupMsI.
BBIPaOOTKH yrpasiaeHueckux | 3.IloqroroBbTe CTHIM  3aroJOBKOB  TpeX YpPOBHEH C
pemieHui, a Take Hcmoib3oBaTh | Hymeparmeid mo ['OCT P 7.0.97-2017. CoxpaHute HuX C
CIIOCOOBI obecrieuenus | Ha3paHusAMH Pamunusa 3aronoBokl, Damunmsa 3aroiaoBok?2,
KOOpAMHALIUU u koHTpois | Pammnus_3aronoBok3. 4.Pasmecture B Tekcte 4 U3
JIeSITeTbHOCTH OpTraHU3aIuy NPUBEJICHHBIX B manke 3anaHue 1 nzobpaxenus. ObecrieubTe

BBIpaBHUBAHME M OOTEKaHHWE TEKCTOM CJeBa WM CIIPaBa,
nop0epuTe MpaBWIbHBIA pa3mep u3oOpaxkenuit. 5.Co3naiire
MOANKUCH K Pa3MElICHHbIM pHCYHKaM, oT(hopMaTHpyiTe UX C
MOMOIIBI0 COOTBETCTBYIOLIETO CTWIS M IOCTPOUTE CIHCOK
WIITIOCTpaIMii B KOHIIE JAOKyMeHTa. 3amanue 2 Ilpumenure
MS Excel gns moctpoenust pmbopaa Ha OCHOBaHUH
MOJIYYSHHBIX OT TMpenojaBaTelsi B TEKCTOBOM  (haiine
WUCXOAHBIX JAHHBIX O JesaTelbHOCTH poccuiickon IT-
KOMITIaHHH.

2. Ucnoab3yeT MeTOOMKH pacyeTa INIAHOB, NMPOrpPaMM M
NMPOrHO30B HAa  Pa3HBIX YPOBHAX JKOHOMHMKH €
onpeaeaeHHeM U OLEHKOH UX 3PP eKTHBHOCTH.

1. Kakoii ®enepalbHBIi 3aKOH PETYIHPYET OTHOILICHHUS,
BO3HUKAIOIME  MPH  NPUMEHEHUH  HMH(POPMAIMOHHBIX
texHonoruit? I'me u xorma oH ObUT OomyonMKoBaH? CKOJIBKO Y
Hero HemeicTBytomux pemakmmit? Ecimn oH  comepikut
ONpEeJIcNICHUE CcaliTa B CETM MHTEPHET W BIAJENbLIA CalTa,
TIPUBEANTE HX.

3. PadoTaeT ¢ MPOTrHO3HBIMHM JOKYMEHTAMH M NJIaHAMH
OpraHu3alMi, 3IKOHOMHMYECKOIro pa3BUTHA  OTPaC/H,
PeruoHa u SKOHOMHMKHU B LeJI0M.

3amanne 1 Coszpaiite kuury MS Excel. Pemmre 3amauy u
opopmure order. B ordere HOMKHBI OBITH TMOIIHMCAHBI BCE
apryMeHTHl (MCXONHBIC NAHHBIC) W BBIICICHBI PE3yIbTATHI
(otBer Ha Bompoc 3amaun). 3aeMm B 680 ThIC. pyd. moramaercs
pPaBHOMEPHBIMH TEPUOIMYECKIMH IUIATESKAaMH TI0 75 THIC.
pyo. Kaxaple monroma B TedeHme ceMu Jer. Ompenenure
TOZOBYIO CTaBKy mporeHTa. C IOMOIIBI0 CIICHAPHOTO aHai3a
BBLICHUTE, KaK W3MCHHTCS CTaBKa, €CIIA CPOK MOTAIlICHHUS
Oymer 5, 6, 8 ner, a mepuoAMYECKHE IUIATEXU OYyIyT
n3MeHeHbl Ha 100 ThIC. py0. pU CPOKE MOTaIIeHns, MECHBIIEM

8 mer.
YK-4 CrniocobHOCTB HCToNB30BaTh | 1. Mcnmosib3yeT OCHOBHBIE METOABI U CPEACTBA MOJTyYeHMs],
TIPUKITaJIHOE MIPOTPaMMHOE | MpeACTABJIEHHs, XpaHeHUsI U 00paGOTKH AaHHBIX. 3aaHNe
obecnieuenne IpH pemennu | 1 Cozpmaiite  mokymentr MS  Word, HazoBuTe ero
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pogeCCUOHATHHBIX 3a1a4

I'pymna ®amunus. CkomupyiitTe B JOKYMEHT TEKCT H3
MPEJI0CTaBIEHHOT O npenojaBaTeneM (aiina * txt.
1.01dopmarupyiite Teker B coorBerctBuu ¢ IOCT P 7.0.97-
2017. 2.IlogroroBsTe  COOCTBEHHBIM  CTHUIL  ab3ala,
cofiepKalii He MeHee 6-TH 3JIEeMEHTOB (hOpMaTHPOBAaHUS,
3alaHHBIX  SIBHO, COXpaHHUTE CTHIb IO  Ha3BaHHEM
Gamunus_abzany u ordpopMaTHpyHTe € €ro MOMOIIBIO
nokyMeHT. Ctunb nomkeH coorBerctBoBath [OCT P 7.0.97-
2017. 3.IloAroToBpTe CTUIM 3aroJIOBKOB TPEX YPOBHEH C
Hymeparueit no I'OCT P 7.0.97-2017. Coxpanure ux c
HazBaHusiMU Damunusi_3aronoBokl, ®damuiusi_3aronoBok2,
@amunus_3aronoBok3. 4.Pazmecture B Tekcte 4 U3
NPUBEJICHHBIX B manke 3anaHue | nzobpaxenus.. OdecrieubTe
BHIPABHMBAaHWE W OOTEKaHME TEKCTOM CJIeBa WIIM CIIpaBa,
nojOepuTe MPaBWIBHBIA pa3Mep u3zo0paxkenuil. 5.Cosnmaiite
MO/INTMCH K pa3MElIeHHBIM pHCYHKaM, oT(hopMaTHpyiTe UX C
MIOMOIIBIO COOTBETCTBYIOIIETO CTWJISI W TIOCTPOMTE CIHCOK
WTIOCTpallii B KOHIIE JIOKyMeHTa. 3amanue 2 I[Ipumenurte
MS Excel ans mocrpoeHust mpmlopia Ha OCHOBaHUM
MOJIYYEHHBIX OT TMpenojaBaTelsl B TEKCTOBOM  (haiine
WCXOJIHBIX JaHHBIX O JesATeIbHOCTH poccuiickon IT-
KOMITaHUH. 2. JlemoHCTpHpYET BJIajIeHHE
npogeccHOHATBHBIMH MAKETAMH MPHUKJIATHBIX IPOrPaMM.
3aganme 1 o pemeHuss 3agad  ucnonssyiite CIIC
Koncynprantllmoc nnu Napant. Kaxmayro pemennyio 3agaqy
HOHTBCp)KﬂaﬁTC CKPUHIITOTOM Ui HCCKOJIBKUMU,
AKCIIOPTUPYHTE B IOKYMEHT TEKCT (parMeHTa IOKYMEHTa,
MOATBEPXKIAOLLETO OTBET, M 3allUChIBANTE OTBET B SIBHOU
¢dopme. Odopmure nokyment B coorBerctBuu ¢ ['OCT P
7.0.97-2017. 1. Kakoii dexnepaibHblii 3aKOH pEryIHpyeT
OTHOILICHHS, BO3HUKAIOIIHE npu NPUMEHEHUH
uHpopMalMoHHbIX TexHomorud? I'ne W korma oOH ObLI
onyonmukoBaH? CKONBKO y HEro HeAEHCTBYIOMIMUX PEAAKIIHii?
Ecnu oH comepxur omnpenencHue caiTa B CETM MHTEPHET U
BJaJeNblia caiita, MpuBeaUTe UX. 2. BBIICHUTE, KaK MOBIMSACT
Ha HamorooONoXkeHHe U  OyXydeT Tpy300TIIPAaBUTEINS
CUTyalllsd, KOrJja OH II0 YCJIOBHSAM JIOrOBOpa IIEPEBO3KH
CTpaxyeT IepeJaHHbIH K IEPEeBO3Ke IPY3.

3. BpiOupaer Heo0XoauMoe NPUKJIAJHOE NPOrpaMMHOe
ofecrieyeHHe B 3aBHCHMOCTH OT peliaeMoil 3aaaym.
3amanme 1 lloaroTroBbTe  DNEKTPOHHYIO  PACCBUIKY
NpHUITAMEHHH Ha CTYIeHYECKYI0 HAyYHYI0 KOH(EPEHIIHIO JUIs
CTYZICHTOB U TIPETIoJaBaTeNiel, MPeJCTaBICHHbIX B clIcke MS
Outlook (15- 20 3amwceit). [IpurnaiieHie T0DKHO COMEPKATE
HE MEHEE TpeX MOJNeH CIUSHHUA M HEe MEHee JIBYX MpaBuil.
OdopmileHrie W OW3aiiH B 3aBHCHMOCTH OT TEMAaTHKH
KoH(peperuun. 4. Mcnonbs3yeT NMpuK/IagHOe MPOrpaMMHOe
obecrieyeHHe JJIsl pelleHUS] KOHKPETHBIX NPHKJIATHBIX
3ama4y. 3amanme 1 B cucreme  Cnapk-uHtepdakc
BOCIIONIB3YHTECH cepBUCOM BriOopku — CTpaxoBble KOMITAHUH
Poccun, PamxupoBanue crpaxoBbix kommnanuid. Iloctpoiite
oT4eT 1o 4-5 OCHOBHBIM IIOKa3aTesM IO CBOEMY BEIOODY.
Oxcroptupyiite otaeT B MS Excel. 3amanne 2 [lonydeHHBIH B
NpenpIoylieM  33JaHUd  OTYeT  BHBYAIM3HpYHTE  C
WCIIONb30BAaHUEM TEXHOJIOTHH MOCTPOEHMs J3IIOopAa Ha
OCHOBE CBOJHBIX TaOJWII, NPEACTABBTE JIEMEHTHI CPE30B U
ceogaple KPI. Ompenenute onTtuManbHOE KOJHYECTBO
JrarpaMM M TaOJIMYHBIX JAHHBIX B OTYETE€ CAMOCTOSITENBHO,
He HapyIas MpaBHiIa HOCTPOEHUs J31I00PI0B

YK-10

CrniocobHOCTB OCYIIECTBIISATH
MIOKCK, KPUTUYECKH
aHaAJIU3UPOBATh, 00001maTh u

CUCTCMATU3UPOBATH PIH(i)OpMaIII/IIO,

1. Yerko ommuchIBaeT COCTaB H CTPYKTYpy TpelyemMbIx
JaHHBIX U HHGOPMALNH, TPAMOTHO peaju3yeT NMpouecchl
ux cOopa, o0padoTkM u uHTepnperamuu 3aganue |
[IpoBenuTe  mpoOBEepKY  BHIOPAaHHOTO  KOHTpareHra ¢
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HCIOJI30BaTh CHUCTEMHBIN 1oaxona
JUTA pCIICHH MOCTABJICHHBIX 3a/1a4

HCII0JIb30BaHUEM CUCTEMBI CIIAPK, obpaboraiite
MOJIY4eHHYI0O MHGOPMAaIMI0 ¥ COXpaHHTE €€ B BHIC
MPE3eHTAlNH BBIIIOJHEHHOW B CTPOrOM O(GHUIHAIFHOM CTHUIIE,
C WCIIONIb30BAaHMEM JIOTOTHIA KOMITAHWM W KOPIIOPATUBHOT'O
Iu3aifHa (ecny ecTh), HaBHTALMIO MO ClaiiiaM crenaire c
MOMOIIBI0  KHOIMOK, Ha BTOPOM Claiiie Npe3eHTaluu
MO/ITOTOBBTE CIMCOK CIIA/JOB Ha OCHOBE T'MIIEPCCHIIOK.

2. O00CHOBBIBAET CYIIHOCTH NPOUCXOASIIET0, BbISIBJISIET
3aKOHOMEPHOCTH, MOHHMAaeT NPHPOAY BapHalGeJbHOCTH
3aganme 1 Cozpaiite xHury MS  Excel. Hcnonesys
CIICHapHBIM aHalu3, pemmre 3ajady u odopmure oruer. B
OTYeTE JJOJDKHBI OBITH MOATMCAHBI BCE apryMEHTHI (MCXOIHBIE
JIAaHHBIC) U BBIZEIEHBI Pe3YIbTaThl (OTBET Ha BOIPOC 33/1a4H).
PaccmaTpuBass  BapuaHTBl ~ WIOTEYHOI'O  KPEAWTOBAHUS,
rpakaaHiH BaHOB BBIOpayl KBapTHPY CTOMMOCTBIO 8 MIIH.
pyoneit. Ha mepBoHadajabHBIM B3HOC y HEro ecTh 1,5 MIIH.
py0. C wucnonb30BaHMEM CIICHAPHOTO aHallu3a BBISICHUTE,
KakuMH OyIyT eXeMecs4Hble IUIaTeKH W Ieperviata IpH
MOJy4YeHUU HenocTawied cymmsl Ha 7, 10, 15, 20, 30 ner
NPY YCIIOBHH, YTO T'OZI0BOM MPOLEHT 110 MIToTeKe 9,6 Ha CpoK
J0 10 yieT BKIOUUTEIBHO | 8,2 Ha Oojbinue cpoku. Caenaiite
BBIBOJBI 110 pE3yJibTaTaM BBIYMCJICHUN U 3aIMIIATE UX.

3. ®@opmyaupyer NpHU3HAK KiaaccupUKAIMHN, BbIAEsIET
COOTBETCTBYIOIIME €My TPYNIbI OAHOPOAHBIX «0OBHEKTOBY,
WAeHTHHUIMPYET o00IIHe CBOWCTBA 3J€MEHTOB JTHX
rpyni, OLIEHHUBAET MOJIHOTY pe3ybTaToB
KJacCH(PMKAIMK, TOKAa3bIBaeT NMPHUKJIAJHOe Ha3HAYeHUe
KJIACCH(PMKAIMOHHBIX IPYIIIL.

3ananue 1 OOpscHUTE  TOHATHE  «IPOTPAMMHOE
obecneuenne» (I10), kiaccuduuupyiite nporpaMMHoe
obecrieuenue 1o cdepaM MpPUMEHEHHs], IPUBEIUTE IIPUMEpPEI
JUIg  Kaxnaoro kiacca (Buma) 4. I'pamoTHo, JIOrH4HO,
apryMeHTHPOBaHO (GopMHpYeT cOOCTBEHHbIE CYKICHUS H
oueHku. OTiinyaer GakTbl OT MHEHMIi, HHTEepNpPeTALMIi,
OLEHOK M T.J. B PACCY:KICHHAX JPYIHX YYaCTHHKOB
aenTeabHocTH. 3amanne | Hcmomessys cucremy Cmapk-
uHTep(aKC, COCTABBTE OTYET MO CTPYKType U (PUHAHCOBOMY
aHammzy AO  «lloura-bank». B  oTuer BKIIOYHUTH
HHPOPMALMIO O CIPYKTYpe M NOJNOKEHHH OaHKa B Hell,
PYKOBOJICTBE, MOYEPHUX KOMIMAHUSIX U (Quinanax OaHKa,
KpPaTKUil OTYET O JeATeNbHOCTH OaHKa, OOIIUE CBENEHHS O
0aTaHCOBBIX MOKA3aTeNsIX, KPEAUTHBIE PEHTHHTH, rpaduKy 1
KO3 PHUIMEHTBI, PUCKH. DKCIOpPTUpOBaTh oTueT B Word.
[ToaroToBUTH BEIBOZ O COBPEMEHHOM COCTOSIHUM OaHKa.

5. APryMeHTHPOBAHHO W JIOTMYHO MpeICTaBJsAeT CBOIO
TOYKY 3peHHsl MOCPeJCTBOM U HA OCHOBe CHCTEMHOIO
onucanus. 3amanne | Cozgaiite kaury MS Excel. Pemmre
3amagqy u odopmure order. B orueTe MOMKHBI OBITH
TIOAITICAHBI BCE apPTYMEHTHI (UCXOAHBIE JaHHbIC) M BBIICIICHBI
pe3ynbpTathl (OTBET Ha Bompoc 3ama4n). 3aeM B 680 ThIC. pyo.
MOTaIIAeTCsl PAaBHOMEPHBIMU TIEPUOANYECKUMHU IUTATEKAMH
mo 75 THIC. py0. KaKAple MONToJa B TEUCHHE CEMH JIET.
Onpenennute TOMOBYIO CTaBKy mporeHTa. C TOMOIMIBIO
CIIEHApHOTO aHAJIN3a BBUICHUTE, KaK U3MEHHUTCS CTABKa, €CIIH
CpOK TmoramieHuss Oymer 5, 6, 8 mer, a TepHOAHYECKHE
mratexn OynyT m3meHeHsl Ha 100 THIC. pyd. TpU cpoke
MOTaIlICHHsI, MCHBIIIEM & JIET.

YK-15

CrnocobHOCTB peNeBaHTHO
pelraeMbIM 3a1adaM HCIIONIb30BaTh
WHOOPMAIIMOHHBIE  PECypchl |
HHGOPMAIIMOHHOKOMM YHHKAIIMOHH
bI¢ TEXHOJNOTUH JUIS JIOCTHIKCHUS
nesen, CBSI3aHHBIX c

1. ApryMeHTHPOBAaHHO NepPeXoauT OT MNePBOHAYAILHON
cy0ObeKkTHBHOI ()OpPMYJTHPOBKH NMPOOJIeMbI K 1eJIOCTHOMY
CTPYKTYPHPOBAHHOMY OMUCAHMIO MPOOJIEMHOI CUTYALUH.
3amanme | Cxauatite xkHUry MS Excel ¢ ucxomaeMu
JaHHBIME O pabore komnanuu. Co3faiite MOAENb TaHHBIX U3
TpeX WMEIOIMXCS B HeW Tabiui, CBsi3aB  HMX 1O
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HpO(l)eCCHOHaHBHOfI COOTBCTCTBYIOLIUM I10JISAM. Beraucnure n BPI3yaJ'IH3PIpyI>iTe C

JeSITENBHOCTEIO, o0ydeHreM, | TOMOIIbIO CBOAHBIX Tabmui 1 quarpamm: 1. CKOIIBKO 3aKa30B
ydacTHeM B JKM3HM OOIIecTBAa B | NPUHSIM COTPYIHHWKH, paloTalomue Ha KaKIOH W3
Ipyrux cdepax >KU3HU JomwkHocTel 2. CKOIBKO 3aKa3oB MPOILIO 4Yepe3 KakJaoe

otaencare 3. CKOJIBKO 3aKa30B OBUIO TPHHITO B KaKIOM
permone 4. Kak corpynmHuku, paOoTaromme Ha Bcex
JIOJDKHOCTSIX, paciipesieNieHbl o peruoHaM 5. O0beM 3aKa3oB
(cymMa) 3a KayKABIH JIeHb MO KaKAOMY pernony. 6. CKOJIBKO
YeJIOBEK 00CITY)KHUBAIOT KaXKIbIi PHIHOK COBITa

2. O0OCHOBBIBaeT CHUCTEMHYI0 (GOpPMYJHMPOBKY HLeJIH H
TMOCTAHOBKY 3aJa4u ynpaBJieHus. 3ananue 1
[Ipou3BonCcTBO BHITyCKaeT W3JENMs JABYX BUAOB. Jlns
W3TOTOBJICHUS M3JIENTNi 000X BHUAOB MCIOIB3YIOTCS METAII
u wiactuk. OOmmii 3armac MeTaia - 3 T, mactuka - 18 . Ha
OJIHO M3JIeNTe MEePBOro BHIA pacXomyercs S5 Kr Merauia u 3
KI' IUTACTHKA, 8 Ha OJIHO M3JIeJIUe BTOPOro BUJIA PACXOAyeTCs
3 Kr MeTayyia ¥ 2 Kr IUIacThKa. 3a KaXK[0e pean30BaHHOE
W3JIeNTUe TIePBOro BHIAa 3aBOX mmoiydaerT npuosuis 3000p.,
Broporo — 4000p. CocTaBpTe TMJIaH BBIMYCKAa W3JACTHUH,
o0ecneunBaroNUi 3aBOAY MAaKCUMAIbHYIO ITPUOBLTH.

3. B3BemeHHO W CHCTEMHO MOAXOAUT K AaHAJIU3Y
cuTyanuu, GopMyJIupoBKe KpUTepHEB U YCJIOBHii BbIOOpa
3amanne 1 Ilpoanamusupyiite cmucok MS  Outlook
TNMOTCHUHAJIBHBIX YIaCTHUKOB MEPOIIPUATHS U B COOTBETCTBUU
C pe€3yjibTaTaMH aHaJIn3a U3MEHUTE I10JIA CIHUAHUA U IIpaBUjia
(hopMHUpOBaHUS  TPHUIJIAIICHHS. [ToaroroBrTe  HOBYIO
pacchuUIKy.

4. Kpuruyecku 1nepeocMbICIUBaeT CBOil  BbIOOP,
COTOCTABJIAASA ¢  aJbTepHATHBHBIMHU MOAXO0IAMH.
OuennBaer mNOC/IAeICTBHS NPHHUMAEMbIX pelICHMIA,
YYHTBIBasi  HEOUECBHAHBbIC  LEMOYKH  «IOCJeJCTBUSA
NOCJIeACTBHID» («NIPUYHMHBI TPHYMH») W KOHTYpPHbIE
CBS3H.

3ananue 1 OTkpoiite kHUry *.xls, B Heil IPUBOIATCS AaHHbIE
0 MpHOBLIN KOMIIAaHUK 3a HECKONBKO JieT. 1. Paccuuraiite: o
IIpubeuts 32 KaXAgslid rOA, © MakcUManbHYI0O |
MUHUMAaJbHYI0  TpUOBUTE MO  BCEM  JaHHBIM. 2.
Crporaosupyire, UCIIONB3Ys 9KCIIOHEHIUAIbHYIO
3aBHCHUMOCTb, 3HAUEHHE TIPHOBUIN B TIepBbie 1Ba Mecsia 2019
roga. Vicone3yiiTe AJIs 3TOM LeNu 1Ba Pa3IMYHBIX METoaA. 3.
Busyammsupyiite AMHAMHUKY U3MEHEHHS NPUOBUIH KOMITAaHUH
32 4 Toma W TMPOrHO3 Ha 2 MecAllda C HCIOIH30BAHUEM
quarpamMMbl.  Pe3ynbTarthl  pacdeTtoB OTdopMaTHpyiTe U
CHaOIINTE TTOSICHUTEIEHBIM TEKCTOM.

5. KoppekTHo HCHOJIB3yeT Hpouledyphbl LeenojJaranus,
JeKOMIO3ULIMM U arperipoBaHus, aHAJIN3a U CHHTe3a NpH
pellleHMH  NPAaKTHYeCKUX 3ada4y  yOpaBjJeHUss H
NMOATO0TOBKE AHATUTHYECKHX OTYETOB.

3ananue 1 Ucnonb3ys kuuru MS Excel ¢ undopmanueii o
KOJUT-TIEHTpax (JanuaryCalls u FebruaryCalls),
KOHCOIIMANPYHTE MaHHbBIe 0 3BOHKaxX B kHHUre ConsoldateData,
YCTaHOBMB CBA3b C MCXOJHBIMH JaHHBIMH. lIpensapurensHo
KOIMMPOBaTh MH(OPMANWIO B ONHY KHUTY HE pa3periaercs.
[lomyuennele pe3ynbTaTel H3yduTe. BpuiBuTe  Bpems
HamboJee YacThIX OOpaIIeHWH M0 KaXIOMY KOJUI-TIEHTPY.
Odopmute HaiileHHBIE 3aKOHOMEPHOCTH  CPEICTBAMHU
ycIoBHOTO  (popMaTHpoBaHWS  (THCTOTPAMMBI,  IIBETOBOE
(opMaTHpoBaHKE U TIp.).

8. IlepeyeHb OCHOBHOW W JONOJHUTEJIHLHOM Y4eOHOM JIMTEPaTyphl,
He00X0IUMOM /151 OCBOCHUS TUCHMIIIMHBbI
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HopmaTtuBHbBIE aKTBI
1. T'ocynapcrBennas nmporpamma Poccuiickoit @enepannu "Uudopmannonnoe obmectso (2011-
2020 roxer)" (B pen. ITocranosnenus [Ipasutenscta PO ot 18.05.2011 N 399).
2. Ilporpamma "Lludposas sxonomuka Poccuiickoit depepanun', yrBepxaeHa pacnopsKeHnEM
[IpaButenbcTBa oT 28 Mo 2017 Ne 1632-p.
3. Crparerus pa3Butusi nHGOpMaMOHHOTO oOmiectBa B Poccuiickoit @eneparuu, va 2017 —
2030 roxel. Yka3 [Ipesunenta P® ot 9 mast 2017 r. Ne 203.
4. Yxa3 [Ipesunenta Poccuiickoit @enepanuu ot 07.05.2018 r. Ne 204 "O HaAIMOHATBHBIX LEISAX
U CTpaTeruyeckux 3aaayax pazsurus Poccuiickoit @enepanuu Ha nepuon 1o 2024 rona".
5. ®@enepanbHbli  3akoH «OO0 opraHu3alUM OPEJOCTaBICHUS TOCYJAapCTBEHHBIX WU
MyHUIUHATBHBIX yeayr». N 210-®3 ot 27 utonst 2010 rona.
6. ®enepanbublii 3akoH Poccuiickoit ®enepaunn «O6 wuHbopmanuu, HWHGOPMALMOHHBIX
TEXHOJIOTUSAX U 0 3ammuTe uHpopmarum» Ne 149-03 ot 13.07.2015 1.

OcHoBHas nuTepaTypa:
1. MuadopmaThka a1 SKOHOMHCTOB: YYEOHHMK ISl aKaJeMHUYEeCKOro OakamaBpuarta / TOA
penakuuein B. I1. TlonskoBa. — Mocksa: M3narensctBo FOpaiitr, 2014. — 524 c. — Tekcr :
HenocpeacTBeHHbIN. — To xke. — 2019. - OBC HOpaiit. - URL: https://urait.ru/bcode/444745 (nara
obparmenus: 06.08.2020). . — TekcT : AIEKTPOHHBIH.
2. T'obapesa, f.JI. buznec-ananutuka cpeacrsamu Excel: yueOnoe moco6ue / S.JI. T'oGapesa,
O.10. Toponeukas, A.B. 3onoraptok. — MockBa: Byzosckuii yueonux: UHOPA-M, 2013,
2014, 2015. — 336 c. — Tekcr : HenocpencTBeHHkbIH. - To xe. — 2017. — DC ZNANIUM.com. -
URL: http://znanium.com/catalog/product/636239 (mara o6Gpamienus: 06.08.2020). — Tekcr :
JNEKTPOHHBIN.

JlonomauTenbpHas:

1.MapopManiioHHbIE pecypchl M TEXHOJOTHMH B OKOHOMHKE: YdeOHoe mocobue /
®unynuBepcuteT ; noa pen. b.E. Ogunmnosa, A.H. Pomanosa. - MockBa: By3oBckuii yueOHUK,
2013, 2016. - 462 c. — TekcT : HemocpeAcTBeHHBIN. - To xe. - 2013. - - ObC ZNANIUM.com. -
URL: http://znanium.com/catalog.php?bookinfo=342888 (mata oOpamenus: 06.08.2020). -
TeKCT : ANEeKTPOHHBIN.
2. CaBuna, C.B. Pabora ¢ Tabmuuneim mporeccopom Excel 2013 MS Office / C.B. CaBuHa,
M.M. Humarynae, P.M. Maromenos; ®unynuBepcuteT; kadempa «Mudopmaruka wu
nporpammupoBanue». — MockBa: ®unynusepcuteT, 2014. — 80 ¢c. — Db ®uHyHUBEpCcUTETA. -
URL: http://elib.fa.ru/rbook/SavinaExcel.pdf/view (mata oGpamenus: 06.08.2020). - Tekcr :
3JIEKTPOHHBIMN.
3. Ckopoukuna, T.C. MHpopManmoHHBIE TEXHOJOTHU BH3yalu3allMu OM3HECMH(POPMAIMH =
Information technology of visualization of business information : yue6Hoe moco6ue / T.C.
Ckopouknna. - MockBa: ®unynuepcurer, 2017. - Db Ounynuepcurera. — URL:
http://elib.fa.ru/fbook/scorochkina 1786.pdf (mata oOpamenus: 06.08.2020).. - Tekcr
3JIEKTPOHHBIM.
4. Touunkuna, T.E. IIpakTukym mo MOAETMpPOBAaHUIO U aBTOMAaTH3allMW HCIOJIHEHHs OU3HeC-
npoueccoB = Workshop on modeling and automation of business processes: yueOHoe mocodue /
T.E. Tounnkuna; ®unynusepcutet, Kad. buznec-undopmaruku. - MockBa: OuHyHUBEPCUTET,
2015. - 94 c. — Tekct : HemocpencTBeHHbIH. - To xe. — Db ®unynusepcurera. - URL:
http://elib.fa.ru/rbook/tochilkina.pdf (nara o6pamenus: 06.08.2020). - TekcT : 3IEKTPOHHBIH.

9. IlepeyeHb pecypcoB HH(POPMANMUOHHO-TEJEKOMMYHHUKANIUOHHOMU
cetu «IHTepHET», HEOOXOTUMBIX /IJIs1 OCBOEHUS AU CIUIIJIMHbI

1. http://www. mse.ru - Mexx6ankoBckast (hOHI0Bast OUpKa.

2. http://www.cbr.ru — Odunmanerblii caiit LlenrpanbHoro 6anka Poccun
(aHanuTHYECKUE MaTepHUalIbl).
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3. http://www.rbc.ru - PocbusznecKoHcanTuar (MaTepualibl aHATUTUIECKOTO
1 0030pHOTO XapakTepa).

4. http://www.budgetrf.ru - MOHUTOPHHT 5KOHOMHYECKHX TTOKa3aTeNIeH;

5. www.government.ru - Odpunmansusiii caiit IlpaButensctBa Poccuiickoi
denepauni.

6. OnexkrpoHHas 6ubIMoTeKa GUHAHCOBOTO YHUBEPCUTETA;

7. Hayunas snekrponHas Oubmuoreka «eLibrary.ru»;

8. Hayunas snexrponnas Oubnunoreka «KubepJlennnkay;

9. DnekTpoHHO-O0MOIMOTeHast cucteMa K MHDPA-M» «Znanium.comy;

10. DOnexTpoHHO-OuOIMOTEYHas cucteMa «BOOK.ru».

10. MeToanyeckne YyKa3aHus sl 0O0y4AOIIMXCH IO OCBOEHHIO
AMCUNHIMHBI

Crynenram cienyer:

— PYKOBOJICTBOBATbhCSI TPapUKOM CaMOCTOSTEIHHON paOOThI, ONIPEICIICHHBIM

— WCIOJIb30BaTh HOPMAaTHUBHBIC JOKyMEHThI (DUHAHCOBOTO YHHUBEPCHUTETA, a
UMEHHO, TOJIO)KEHHE O KOHTPOJBbHOU paboTe, yTBepkaAeHHbIe mpukazoMm Ne 611/0
ot 01 ampens 2014 rogma (cM. cailt @UHAHCOBOrO YHUBEPCUTETA: Ha TJIABHOM
ctpanune pasnaen «Ham yauBepcutety; nanee «Enunas IlpaBoBas 06a3za
OunyHuBepcuteTay; mnoapaznen «Metoauyeckas paboray - «lIpukazbr
OUHYHUBEPCUTETAY);

— BBINOJIHATh BCE IUIAHOBBIE 3aJaHUs, BbIIABAEMBIE MPENOAABaTENEM JJIs
CaMOCTOSITEJILHOTO BBITIOJIHEHUSI, U pa30upaTh Ha CEMHMHApax U KOHCYJbTAIMX
HESICHBIE BOIIPOCHI.

11. IMepeyenb MHGPOPMANMUOHHBIX TEXHOJOTMH, MCNOJb3yeMbIX NpPH
OCYHIECTBJICHMH 00pPa30BaTeJbHOI0 Mpouecca no AMCHHUILVIMHE, BKIYas
nepevyeHb He00X0IUMOr0 NMPOrpaMMHOI0 ob0ecneyeHus "
HH(POPMALUOHHBIX CIIPABOYHBIX CHCTEM

11. 1. KoMIUIeKT JIMIEH3MOHHOT0 MPOTPAMMHOI0 00ecTeYeHmsl:

1. Windows, Microsoft Office.

2. AatuBupyc ESET Endpoint Security

11.2. CoBpeMeHHBbIE npogeccuoHaIbHbIE 0a3bl JAHHBIX U
HHGOPMaLIMOHHBIE CIIPABOYHbIE CHCTEMbI

1. MadopmanmonHo-npaBoBasi cuctema «I apanT»

2. Nndopmarmonno-mpaBoBas cucrema «Koncynbrant [mrocy»

3. DnexrponHo-6nbmoreuHas cuctema BOOK.RU http://www.book.ru

4. DnekTpoHHO-0MOIMoTeuHas cuctema Znanium http://www.znanium.com

5. DneKTpOHHO-OMOIMOTEUHAS cucrema M37aTeIbCTBA «HOPAUT»
https://www.biblio-online.ru/

6. Hayunas snextponHas Ondmuoreka eLibrary.ru http://elibrary.ru

11.3 CepruduuupoBaHHble NPOrpaMMHBIE W AaNlapaTHble CpPeACTBA
3alUTHI HHGOpMAaUNH

CeptuduuupoBaHHblE MPOTPAaMMHBIE U alllapaTHbIE CPEACTBA  3alllUThI
HH(pOPMALIMKM —HE TIPETYCMOTPEHO.
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12. Onucanue MaTepUHAJBHO-TEXHHYECKON 0a3bl, He00XOAUMOM IS
OCyLIeCTBJICHHUS 00Pa30BaTeJILHOI0 MPOLECCa M0 AUCIHUIINHE
MarepuanpHO-TeXHHUECKass 0a3a, KOTOpoil pacmojaraeT @OUHAHCOBBIM  YHHBEPCHUTET:
ayauTopHbI (GoHA, kKoMmbloTepHble Kiaccel u 1p.; IIK, mHpopmannonHsle 6a3bl JaHHBIX;
UHTEpHET, (DPUHAHCOBBIE KaJBKYJIATOPHI, CIPABOYHHUKH, IMPOPECCHOHAIBHBIE MPOrPAMMHBIC
IPOIYKTBHI.
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